Example COVID-19 Risk Assessment for Hirers of Saxilby Village Hall 
We request that each group using the Hall consider their own Covid-19 Risk Assessment.  The following is provided as an example; group organisers should amend or add to this example to fit own particular circumstances.
Name of Group:


	Area of Risk 
	Risk identified 
	Actions to take to mitigate risk 
	Notes

	Cleanliness of hall and equipment, especially after other hires
	Previous Hirers or hall cleaner have not cleaned hall or equipment used to the standard required. A group leaves hall or equipment without cleaning.
	Hall will be cleaned prior to the first booking of the day.  Group organisers to ensure regularly used surfaces are cleaned before, during and after hire (e.g. tables, chairs, counters. sinks, door and toilet handles, light switches) using antiseptic wipes provided or own materials.
	Hirers will be entitled to 30 minutes free of charge before and after their booked times to allow for cleaning. 

(A 1 hour room quarantine period will be in place following periods of strenuous activity (e.g. Keep Fit Classes)

Do NOT spray any cleaning fluids onto electrical items, including light switches.

	Managing social distancing, especially if people attending may be vulnerable
	People do not maintain government-recommended social distancing
	Advise all group members they must comply with social distancing as far as possible.

Ask members not to loiter in the foyer, corridors, on the stairs, or immediately inside room entrances.

Enter via the front door, and move directly to the booked room(s).  Exit after your event could be made via the fire doors onto the High Street.  (Organiser to secure fire doors and then leave via the Front Door).
	In the event of an emergency evacuation, the priority is to exit safely from the hall.  Social distancing measures do not apply.

	Respiratory hygiene
	Transmission to other members of group
	Catch It, Bin It, Kill It.

Encourage all members of group to avoid touching mouth, eyes, and nose. Provide tissues & ask all to dispose into a bin or disposable rubbish bag, then wash or sanitise hands.
	

	Hand cleanliness
	Transmission to other members of group and premises
	Advise all members of group to use sanitiser on entering and exiting the hall, to wash hands regularly using soap and paper towels.  Dispose of paper towels in bins provided.
	

	Someone falls ill with COVID19 symptoms
	Transmission to other members of group and premises
	Move person to designated safe area (Props Room) if needed (tissues, hot water, soap, paper towels will be available there), obtain contact details of all present if not already known.  (May be required for Track & Trace.)

[bookmark: _Hlk43648252]Inform Booking Secretary promptly. (Neil Webster - 07523 642036)
	If anyone needs to exit the building after isolation in the Props Room, they should do so via the Fire Exit onto Sykes Lane, NOT via the foyer.

	Catering
	Maintaining social distance in kitchen and servery areas.

Transmission of virus via shared cups, plates, etc
	Consider using face coverings and disposable gloves in kitchen and servery counter areas where space is tight and where food and drink may be served.

Limit numbers in kitchen at any time.  (Consider bringing in own food & drink for time being (e.g. bottled water)).
	Disposable paper cups, wooden spoons and stirrers will be provided by SVH.  The hot water boiler will be in use as normal.  Hirers must make their own arrangements for other hot drink ingredients.  If hirers wish to serve food items, they must make their own arrangements for cutlery and tableware.  We would urge all hirers to use disposable items for the time being.

	Catering
	Transmission of virus via shared material
	Hirers must provide their own tea towels where required and remove them from SVH after use.
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



